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Dear Sir/Madam 
 
 

ADVISORY TO REFLECT MAINTENANCE SPACES REQUIRING ACCESS BY 
MAINTENANCE PERSONNEL IN BUILDING PLANS  

 
  

Objective  
 

1. This advisory is to:  

(A) Remind the industry to obtain approval of building plans before the commencement 

of non-structural building works. 

 

(B) Remind the Qualified Person (“QP”) to indicate all maintenance spaces including 

those containing M&E services/equipment or structures which need to be accessed 

for periodic maintenance in the building plan(s). Such maintenance spaces are 

required to be provided with ventilation and lighting in accordance with the Fifth 

Schedule of the Building Control Regulations for its intended occupancy.  

 

(A)  OBTAINING OF BUILDING PLAN APPROVAL BEFORE COMMENCEMENT OF NON-

STRUCTURAL WORKS 

 

2.  All projects are required to comply with s5(1) of the Building Control Act to obtain 

Building Plan (BP) approval before the commencement of any non-structural building work.  

 

3.  Where there are material change(s) in the building works, the QP is required to submit 

an amendment plan and obtain approval from the Commissioner of Building Control prior to  

 



 

 

 

 

the commencement of the relevant building works. For immaterial change(s)1 in the building 

works, the QP is only required to submit the record plan(s) prior to or together with an 

application for temporary permit (“TOP”) for the building works.    

 
 
(B)  INDICATION OF MAINTENANCE SPACES REQUIRING ACCESS BY MAINTENANCE 

PERSONNEL IN BUILDING PLANS 

 

4. All building plans under Regulation 8 of the Building Control Regulations 2003, are 

required to contain information such as the outline of the building to be erected; retaining walls 

if any; the purpose of every room or space in the building; the type of plant, equipment or 

water tank to be installed; and the ventilation modes of every room or space. QPs are 

reminded that all maintenance spaces including those containing M&E services/equipment or 

structures which need to be accessed for periodic maintenance are to be reflected in the 

building plan(s). 

 

5. Such maintenance spaces are required to be provided with ventilation and lighting in 

accordance with the Fifth Schedule of the Building Control Regulations for its intended 

occupancy. 

 

6. If QPs are in doubt as to whether the building works are to be reflected in the plans 

for the approval from the Commissioner, QPs are advised to seek advice from BCA before 

the relevant building works are carried out. 

 

For Clarification 

 

7. We would appreciate if you could convey the contents of this advisory to members of 

your organisation. For clarifications, please contact us through BCA’s Online Feedback Form 

at https://www.bca.gov.sg/feedbackform/.  

 

Yours faithfully 

 

JANE ONG 
DIRECTOR 
BUILDING PLAN AND POLICY DEPARTMENT 
BUILDING PLAN AND MANAGEMENT GROUP 
for COMMISSIONER OF BUILDING CONTROL 

 
1 “immaterial changes”, in relation to building works, means any changes that do not affect the objectives and performance 

requirements set out in the Fifth Schedule relating to the approved plans, and that – a) do not affect any key structural elements; 
or b) affect the key structural elements but the effects are localised in nature and do not require a re-design of the key structural 
elements; “material changes”, in relation to building works, means any changes other than immaterial changes. 
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ANNEX A 

 

DISTRIBUTION (via e-mail) 

 
President 
Association of Consulting Engineers, Singapore (ACES) 
18 Sin Ming Lane #06-01  
Midview City 
Singapore 573960 
 
President 
Institution of Engineers, Singapore (IES) 
70, Bukit Tinggi Road 
Singapore 289758 
 
President 
Real Estate Developers’ Association of Singapore (REDAS) 
190 Clemenceau Avenue #07-01  
Singapore Shopping Centre 
Singapore 239924 
 
President 
Singapore Contractors Association Limited (SCAL) 
Construction House 
1 Bukit Merah Lane 2 
Singapore 159760 
 
President 
Singapore Institute of Architects (SIA) 
79 Neil Road 
Singapore 088904 
 
President 
Singapore Institute of Building Limited (SIBL) 
BCA Braddell Campus 
200 Braddell Road 
Blk H #02-01 
Singapore 579700 
 
President 
Society of Project Managers (SPM) 
Macpherson Road P.O. Box 1083 
Singapore 913412 
 
President 
Professional Engineers Board, Singapore (PEB) 
52 Jurong Gateway Road #07-03 
Singapore 608550 
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President 
Board of Architects (BOA) 
5 Maxwell Road #01-03  
Tower Block, MND Complex, 
Singapore 069110 
 
Director of Infrastructure  
School Campus Department  
Ministry of Education  
1 North Buona Vista Drive  
Singapore 138675 
 
Director 
Building and Infrastructure 
Defence Science & Technology Agency  
1 Depot Road  
Defence Technology Tower A 
Singapore 109679 
 
Chief Civil & Structural Engineer 
Building & Infrastructure Group 
Housing & Development Board (HDB) 
HDB Hub 
480 Lorong 6 Toa Payoh 
Singapore 310480 
 
Deputy Chief Executive 
Infrastructure & Development 
Land Transport Authority 
1 Hampshire Road 
Block 8 Level 1 
Singapore 219428 
 
Director 
Land Planning Division  
JTC Corporation (JTC) 
8 Jurong Town Hall Road 
The JTC Summit 
Singapore 609434 
 
Senior Director (Building & Estates Management) 
People’s Association (PA) 
9 King George’s Avenue 
Singapore 208581 
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Chief Executive 
PUB, Singapore’s National Water Agency 
40 Scotts Road #08-01 
Environment Building 
Singapore 228231 
 
Chief (Sport Infrastructure Group)   
Sport Singapore   
3 Stadium Drive  
Singapore 397630   
 
Group Director (Development Control) 
Urban Redevelopment Authority (URA) 
45 Maxwell Road 
The URA Centre 
Singapore 069118 
 
Deputy Chief Executive Officer 
Sentosa Development Corporation 
33 Allenbrooke Road, Sentosa 
Singapore 099981 
 
Chief 
Health Infrastructure Project 
MOH Holdings Pte Ltd 
1 Maritime Square #11-25  
HarbourFront Centre 
Singapore 099253 
 
President (LS) 
Singapore Institute of Surveyors & Valuers (SISV) 
110 Middle Road #09-00 
Chiat Hong Building 
Singapore 188968 
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